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Y.

INDEPENDENT STUDY-COURSE BASED
1.

If an LEA reported ADA pursuant to Education Code section
51749.5, then verify the following:
a.

The governing board or body of the participating school district,
county office of education, or charter school (“LEA”) adopted
policies, at a public meeting, that comply with the requirements of
Education Code section 51749.5 and any applicable regulations
adopted by the state board

b.

There is a signed learning agreement, which may be a physical or
electronic copy, on file for each student participating that contains
all the following information:
1) A summary of the policies and procedures adopted by
the governing board or body of the LEA pursuant to
Education Code section 51749.5, as applicable;
2) The duration of the enrolled course or courses, the
duration of the learning agreement, and the number of
course credits for each enrolled course consistent with
certifications adopted by the governing board or body of
the school district or county office of education pursuant to
Education Code section 51749.5. The duration of the
learning agreement shall not exceed a school year or span
multiple school years;
3) The learning objectives and expectations for each
course, including, but not limited to, a description of how
satisfactory educational progress is measured and when a
pupil evaluation is required to determine whether the pupil
should remain in the course or be referred to an alternative
program, which may include, but is not limited to, a regular
school program;
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4) The specific resources, including materials and
personnel, that will be made available to the pupil;
5) A statement that the pupil is not required to enroll in
courses authorized pursuant to Education Code section
51749.5; and
6) The signature of the pupil and, if the pupil is less than 18
years of age, the pupil’s parent or legal guardian, and all
certificated employees providing instruction, with each
signature dated before instruction may commence.
c.

Courses are taught under the general supervision of a
certificated employee who is employed by the LEA at which the
pupil is enrolled, or by an LEA that has a memorandum of
understanding to provide the instruction in coordination with
the LEA at which the pupil is enrolled.

d.

Courses are annually certified by a resolution of the governing
board or body of the LEA providing the instruction, to be of the
same rigor and educational quality as equivalent classroombased courses, and aligned to all relevant local and state
content standards.

e.

The course certification shall, at the minimum, include the
duration, number of equivalent daily instructional minutes for
each schoolday that a pupil is enrolled, number of equivalent
total instructional minutes and the number of course credits for
each course.

f.

It was the LEA’s policy or practice to ensure that pupils were not
assessed a fee prohibited by Education Code section 49011
(ascertain, e.g., by interviewing LEA administrative personnel).

g.

It was the LEA’s policy or practice to ensure no pupil was
prohibited from participating in independent study solely on the
basis that he or she does not have the materials, equipment or
internet access that are necessary to participate in the
independent study course (ascertain, e.g., by interviewing LEA
administrative personnel).
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h.

Statewide testing results for pupils were reported and assigned
to the school at which the pupil was enrolled and to any LEA
within which that school’s testing results were aggregated.

i.

Pupils enrolled in courses were offered the minimum annual
instructional minutes pursuant to Education Code sections
46200 to 46208 inclusive, or, for charter schools, Education
Code section 47612.5:

2.

From the course-based independent study attendance records,
select a representative sample of pupils and perform the
following procedures:
a.

Verify that pupils enrolled in courses met the applicable age
requirements established pursuant to Education Code sections
46300.1, 46300.4, 47612 and 47612.1.

b.

Verify that pupils enrolled in courses met the applicable
residency and enrollment requirements of Education Code
sections 46300.2, 47612, 48204, and 51747.3:

c.

Verify that certificated employees communicated with each
pupil in-person, by telephone, or by any other live visual or
audio connection no less than twice per calendar month to
assess whether each pupil is making satisfactory educational
progress.

d.

Verify that written or computer-based evidence of satisfactory
educational progress was retained for each course and pupil. At
a minimum, this evidence shall include a grade book or
summary document that, for each course, lists all assignments,
examinations, and associated grades.

e.

If satisfactory educational progress was not being made, verify
that certificated employees providing instruction notified the
pupil and, if the pupil was less than 18 years of age, the pupil’s
parent or legal guardian, and conducted an evaluation to
determine whether it was in the bests interest of the pupil to
remain in the course or whether he or she should be referred to
an alternative program, which may include, but is not limited to,
a regular school program.
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f.

For pupils tested, verify that the combined equivalent daily
instructional minutes for enrolled courses authorized by all
other laws and regulations met the minimum instructional day
requirements applicable to the local education agency.

3.

For each pupil enrolled in one or more courses authorized
pursuant to Education Code section 51749.5(b), verify that
attendance was separately computed and recorded as average
daily attendance earned pursuant to Education Code section
51749.5(b).

4.

If more than 10 percent of total average daily attendance of a
school district or county office of education is claimed pursuant
to Education Code section 51749.5, verify that the amount of
average daily attendance for the LEA reported from coursebased independent study was reduced by either the statewide
average rate of absence for elementary school districts for
kindergarten and grades 1 to 8 inclusive, or (b) the statewide
average rate of absence for high school districts for grades 9 to
12, inclusive, as applicable, as calculated by the department for
the prior fiscal year.

5.

Verify that the LEA calculated its independent study ratio
consistent with Education Code section 51745.6(a).

6.

State in a finding the number(s) of inappropriately reported
units of ADA, by grade span, identified through the foregoing
audit procedures, and an estimate of the dollar value. If there
are any ungraded units of ADA, then proportionately allocate
the disallowance among the grade spans.
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